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POSITION SUMMARY: 
 
Located within the Land and Water Resource Bureau, and under general supervision, this position 
performs nutrient management planning and compliance education, coordination of conservation 
programs and partnerships, technical assistance, updates of management tools, collaboration with DNR 
on the non-point program, and the development of technical standards. This position serves in a lead role 
in promoting comprehensive and integrated approaches linking nutrient management to soil and water 
resources management, watershed planning, and related initiatives. This position will work closely with 
local, state, and federal governmental entities to implement the soil and water resources management 
program statewide. This position also provides outreach to agricultural producers, agricultural industry 
professionals, local, state, and federal agency staff, and the general public with responsibilities to further 
develop policy and procedures related to Bureau nutrient management programs, statewide agricultural 
nonpoint programs, and initiatives.  
 
GOALS AND WORKER ACTIVITIES: 
 
 
35% Goal A: Provision of statewide program coordination and technical assistance in nutrient 

management for water quality programs and external partnerships. 
 

A.1 Serve as the technical lead on advisory committees, external groups, meetings and 
projects with partner agencies and organizations, including the Department of Natural 
Resources (DNR), the Department of Health Services, the US Environmental Protection 
Agency, the USDA Farm Service Agency, the USDA Natural Resources Conservation 
Service (NRCS), University of Wisconsin, and other entities as directed.  

 
A.2 Oversee the provision of technical assistance and support provided by the Department, 

for the implementation of nutrient management, coordinating these activities with 
nutrient management staff, as well as county and DNR staff. Ensure the provision of 
accurate technical assistance related to technical standards such NRCS 590 standard, 
cropping and other management activities, recommendations for nutrient applications, 
and the requirements of administrative rules.     

 
A.3 Manage the Department’s cooperative agreements for all NRCS Demo Farm projects, 

including working closely with the recipients of the NRCS financial support and the 
NRCS program managers. Responsibilities include ensuring the parties’ compliance with 
the cooperative agreements.  

 
A.4 Develop and implement nutrient management training, including implementation, and 

compliance, soil health programs, and water quality initiatives. 
 

A.5 Together with the Bureau’s nutrient management team, develop a framework for 
effective and focused training programs for farmers, counties and conservation 
professionals that focuses on successful models, targets training based on Department 
priorities, and builds self-sufficiency among counties.  
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A.6 In coordination with county land conservation departments, the University of Wisconsin 

system, technical colleges, and others, develop standard training curriculum for first time 
users of Snap Plus and reviewers of plans developed using Snap Plus. 
 

A.7 Conduct training related to nutrient management planning for county staff, agency staff, 
farmers, agronomists and other related audiences. 

 
35% Goal B: Provision of analysis, review, and recommendations regarding compliance with 

the state conservation standards, including nutrient management, Farmland 
Preservation Program conservation compliance, and related programs 

 
B.1     Conduct analysis and provide recommendations to improve statewide implementation of 

nutrient management planning training programs and conservation programs for farmers, 
nutrient management planners, consultants, county land conservation staff, and others to 
assure compliance with state rules and regulations, including compliance with the state 
agricultural performance standards.   

B.2 Review program policies, guidelines and procedures, making necessary adjustments and 
refinements to improve the program's efficiency, outcomes, and participation rates. This 
work also includes routine review and updating of web-available and other informational 
materials. 

 
B.3.    Conduct nutrient management plan reviews and other activities to evaluate quality of 

nutrient management plans, collecting information about those reviews for reports and 
other documentation. 

 
B.4 Ensure consistent application of policies, rules and statutes including Wis. Stat. chs. 91 

and 92, 93, and Wis. Admin. Code chs. ATCP 49, 50, 52, and NR 151 and 243. Review 
administrative codes related to unit program areas and recommend revisions as needed to 
address program specific issues.  

  
B.5  Conduct on-site visits and assessments to evaluate county compliance programs and 

activities, and provide necessary feedback to representatives to reinforce successes, 
identify areas of concern, and ensure satisfactory performance.  

 
B.6 Work with Bureau staff, as well as agency partners, to gather and analyze scientifically 

defensible data to evaluate the impact of nutrient management practices on water 
resources. 

B.7 Develop and implement a framework for ensuring the quality of nutrient management 
plans prepared by farmers and consultants, including support and training for counties to 
conduct plan reviews, a system for checking all qualified planners, and a system of 
progressive responses to address noncompliant plans. 
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30%  Goal C: Technical lead for the implementation of targeted performance standards, 

including the development of technical standards; and DATCP technical 
representative for nutrient trading and other DNR water quality initiatives. 

C.1 Provide technical interpretation and direction for targeted performance standards 
implementation, including incorporation of technical standards into ATCP 50.  

  
C.2 Work collaboratively with DNR staff to determine appropriate technical direction for 

targeted performance standards.  
 
C.3 Serve as a DATCP technical representative for technical standards development.  

 
C.4 Work collaboratively with the Bureau administrative policy and rule manager to provide 

technical information during the administrative rulemaking process.  
 
C.5 Assist counties in the development of procedures for efficient administration of land and 

water resource management plans, especially as it relates to nutrient management 
programming, implementation of targeted performance standards, and related programs.  

 
C.6       Serve as the DATCP lead technical contact on nutrient trading related efforts and related 

programs. 

    
KNOWLEDGE AND SKILLS REQUIRED BY THE POSITION: 
 

A. Strong organizational and program management skills including the ability to establish priorities, 
organize workloads, manage grants and track data. 

B. Considerable knowledge of conservation education and training program development, including 
needs assessment, evaluation methods, and performance measurement techniques. 

C. Effective written and oral communication, with a capacity to communicate scientific and 
technical information as it relates to conservation. 

D. Considerable knowledge of data analysis techniques, database management, and report 
preparation. 

E. Considerable knowledge of soil and water conservation science, technical standards, principles 
and practices, including nutrient management. 

F. Considerable knowledge of natural resources/conservation agencies and programs, with an 
emphasis on water resources. 

G. Knowledge of SnapPlus nutrient management planning software.  

H. Strong interpersonal skills and the ability to develop networks with a variety of government and 
outside agency representatives, farmers, and agricultural industry professionals. 

I. Ability to function effectively in a team environment. 

J. Ability to use computer programs including Microsoft Office Software, and working knowledge 
of Geographic Information Systems (GIS) and related software.    
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SPECIAL REQUIREMENTS:   

1) Valid WI driver’s license or the ability to provide one’s own transportation for work purposes;  

2) Considerable in-state travel is required. 

3) Being presumptively qualified as a nutrient management planner based on criteria in ATCP 
50.48 or able to be qualified after assuming the position. 

 
PERSONAL CONTACTS AND THEIR PURPOSE: 
 

A. Section chief and program staff: daily to weekly, to discuss problems, report information, 
evaluate policies and procedures, recommend solutions, and establish and coordinate work 
schedules and assignments.   

B. Section chief: as needed, to recommend actions on program guidance, problems identified, 
position papers prepared, and solutions to be implemented. 

C. Bureau director and section chief: as needed, to evaluate programs, discuss and recommend 
annual workplans, and report on current practices and recommended changes in policies, 
procedures, and statute. 

D. Division Administrator: as needed, to provide information on programs in the water quality 
section related to nutrient management. 

E. Local government officials, staff and representatives: daily to weekly, to provide assistance and, 
as needed, serve as a resource, specifically including assistance in meeting land and water 
resource management program requirements, and to advise on technical and policy aspects of the 
section and related programs. 

F. Staff of other state and federal agencies: daily to weekly, as needed, to consult on program 
related issues. 

G. The public, farmers, and other interested groups: to provide information on the department 
programs (including technical and program performance) and policies relating to the Producer-
led Grant Program, the NMFE grant program, nutrient management and other land and water 
resource management programs. 

 
DISCRETION AND ACCOUNTABILITY: 
 

A. The basic objectives are defined by Chapters 91, 92 and 93, Wis. Stats.  Basic guidelines are 
established by the section chief.  Within these basic guidelines, overall work objectives and 
priorities are established by the bureau director and section chief, with input from experienced 
and lead program staff, however this position will exercise considerable discretion in carrying 
out daily work activities and priorities. 

B. General policy is established by the ATCP Board and Secretary.  This position will have 
considerable authority to recommend modifications of departmental rules and procedures, 
especially relating to coordination and implementation of local, state and federal programs for 
soil and water resource management. 
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C. Recommendations concerning administrative policy and procedures are reviewed by the section 

chief, bureau director and division administrator prior to implementation.  Except for new 
programs, the administrative policies are reviewed annually.  The performance evaluation system 
provides for annual review by the section chief. 

D. There is joint review and consultation with other agencies that also have programs related to soil 
and water resource management (NRCS, DNR, UW, County Land Conservation Departments, 
FSA, and EPA).  This review is to coordinate projects and programs; there is no direct 
accountability to other agencies. 

E. Accountability for work remains essentially within the line and staff functions of the division.  
However, the person in this position works extensively within the department, with affiliated 
boards, and externally with local government, state and federal agencies. 

F. Work assignments are determined by the section chief.  There is limited review of regular work, 
except as it relates to policy.  Supervision is limited, progressing to general in nature. 

 
PHYSICAL DEMANDS: 
 
Unusual physical demands are not required in this position. 
 
WORKING ENVIRONMENT: 
 
Work is generally performed in an office environment although considerable travel is required. 
 


